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When you start with a new 

worksheet, XLS:Builder 

displays it’s Tool Bar.

To begin, click on the 

“New” button.  For this 

example, let’s create a 

simple budget worksheet.
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XLS:Builder displays the Create 

Worksheet form, and the 

“Columns” tab is displayed to 

begin entering the columns of 

your worksheet.

Note that under Special Options, 

XLS: Builder will automatically 

create names for your columns 

and will put them in a Bold font.
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First you pick what type of 

column you want, and the first 

two choices are basically the 

same, just giving you a choice, 

so we’ll pick “Description” as 

the heading and type for your 

first column.
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XLS:Builder moves over one 

column and you’re ready to 

make your next choice.

Since this will be a budget for 

the entire year, you need 12 

months, so you click on 

“Months” , and tell XLS:Builder 

that we want all 12.
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XLS:Builder creates the 12 

months of the year and 

moves over one column 

again so you’re ready to 

make your next choice.

All we need now is a 

“Total” column.
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You tell XLS:Builder that you 

are ready to begin entering 

your rows, so you click on the 

“Row” tab.

Since you are going to create 

rows for your budget items, 

you select “Other” as the cell 

contents, and enter “Rent” as 

the name of the row.
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XLS:Builder moves down one 

row and you enter the name of 

your next row, in this case 

called “Phone”.

You continue in this fashion to 

enter the rest of your rows.
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If you like, you can tell  

XLS:Builder that you would like 

to create several rows at once, 

so we will enter the name 

“Item” and then specify we 

want 5 more rows.
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Notice that 5 rows were created, and then named 

Item1, Item2, and so on.

Remember that  you wanted  XLS:Builder to 

name the rows?  Don’t worry—When you later 

change the names, you can tell XLS:Builder to 

update the Names list!

The final thing to do is to create a row for your 

totals, so simply select “Total” from the contents 

and enter 1 for number of columns.
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Notice that column headings have 

been centered, and the appropriate 

formatting for your totals has 

automatically been done for you.

That’s because XLS:Builder has an 

option to use basic formatting as it 

builds your worksheet.



XLS:Builder™

Copyright 2006

Notice that XLS:Builder has 

created names for both your 

columns and rows, just as you 

requested.

Now the formulas will make more 

sense by telling you that there is a 

sum for “February”, rather than 

cells C2 through C13.
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Rent

You can also have XLS:Builder

assist you with your data entry if 

you choose.

For example, since Rent is 

usually a constant, you can tell 

XLS:Builder to put the same 

value in all 12 months of your 

budget.  Just enter one number.

900



XLS:Builder™

Copyright 2006

As you can see, XLS:Builder has 

used the names for both the 

columns and rows in the 

formulas, thus making the 

worksheet easier to read.
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The real power of XLS:Builder is shown 

when you need help building 

3-dimentional worksheets.

For example, let’s take our budget 

worksheet, but now we also need a 

separate worksheet for each 

department.  Since the first one has 

been created with XLS:Builder, we will 

click on the “3D” tab, and ask it to 

create 4 more sheets each with the 

name “Dept”.

4
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As you can see, XLS:Builder renamed the 

first sheet to “Dept1”, and created 4 more 

sheets named “Dept2” through “Dept5”.  

Now all you need is a total for all 5 

departments, so let XLS:Builder create the  

worksheet for you by clicking on “Create 

Total Sheet”.

4
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Your work is all done!  XLS:Builder helped you create the main 

worksheet, complete with names, formulas, basic formatting, and 

data.  AND, it automatically created the worksheets for all of your 

departments and created the total sheet for your company.

Your work was done in minutes, instead of hours.  Isn’t that worth 

$29.95!  AND, if you purchase your copy before 

August 31, 2007, you also get a free golf shirt, with a 

SRP of $42.00 by one of the top golf apparel 

companies in the world!   

We will pay for the shipping too!

Return to the website to purchase your copy, or visit

www.FreeExcelTemplate.com.


